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Dance Reservation Guidelines 

Policy and Procedures: Only Registered Student Organizations (Performance Groups) will have the ability to reserve space within the ARC Dance Studio & Pavilion Upper levels during the Fall, Winter, Spring, and Summer Academic Quarters for a period of two hours, twice a week (total of 4 hours per week). Before any reservation requests can be submitted by either the direct or secondary contact for the student organization, all necessary paperwork will need to be completed through the Center for Student Involvement. Verification on the status of each organization will be confirmed before reservations requests will be processed. Dance group reservations may be canceled due to facility scheduling conflicts.
Registration Deadlines for Reserving Space within the ARC Complex
In order for program directors to reserve an area within the Pavilion, the Facility Request form must be filled out correctly. The student organization must retain their reservation number and must check for exception dates frequently through the following website: http://kalidah.ucdavis.edu/reports/ARC_Ops_Report/.  Students may use personal radios in spaces.  No storage space will be available.  
Term of Activity

Accepting Requests


Fall Quarter


September 1st

 
Winter Quarter

December 1st



Spring Quarter

March 1st




Summer Quarter

June 1st



Locations: 
Upper level: North, Northeast, Northwest, Middle West, Southwest, Dance Studio
In general, times are available between 2pm-12am M-F (Pavilion).  During the weekends, mirrored spaces are generally available during the operational hours of the ARC.  The Dance Studio is generally available after 10pm M-F and generally open during the weekend.  
Facility Reservation Form
Requests for Informal Recreation space must be made using this form. 
Requests for facilities must be sent to ucdarc@gmail.com.  Please include “Dance Reservation” in the subject line along with the quarter, year, and club/CSI name. 
Please rank your location and time slot preferences in order. The time slots MUST be chosen from the list above. No exceptions.
Contact Information
	Club/CSI name
	
	Date Request Sent
	

	Contact Person
	
	Contact’s Phone
	

	Contact Email
	
	Quarter Requested  
	


Reservation Information




	Pavilion Location
(E.G. Southwest)
	Preference

	Activity Days

(e.g. MW, TR)
	Time Slot
	Dates

	
	
	
	Start
	End
	Start
	End

	
	#1
	
	
	
	
	

	
	#2
	
	
	
	
	

	
	#3
	
	
	
	
	

	
	#4
	
	
	
	
	

	
	#5
	
	
	
	
	

	Example

	Northwest Corner
	#1
	Tuesday

Thursday
	2pm
8pm
	4pm
10pm
	10/1/13
	12/12/13


	Additional Notes:
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